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Calendar Tab 
Response Owner Tasks Minibar 
 
This reference guide is an overview of the Response Owner Tasks minibar within the Calendar tab. These areas are covered within this 
document: 
 

 Response owner tasks minibar overview 
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Response Owner Tasks Minibar Overview 

Response Owner Tasks are assigned when a study is first set to the Preparation state by the Study Leader. There is only one Response 

Owner Task per study section question. Response Owners can view their assigned Response Owner Tasks on the Calendar tab via the 

Response Owner Tasks minibar.  

 

The number of assigned Response Owner Tasks assigned to a Response Owner for a given study will appear together with a green border. 

Response Owner Tasks can be completed on the Response tab (please see the tutorials on the Response tab and Response Dialog menu for 

more information). 

Response Owner Tasks Minibar Overview  

 

To view the previous month, click 

Previous. 
 

To view the next month, click Next. 

 

Click View All Tasks to view all 

assigned tasks.  

 

Click List(s) to view those assigned 

tasks. 

 

Check Move Tasks to organize 

assigned tasks on your Calendar 

tab. 

 

 

   

 

 

 

 

 

 

 


