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Calendar Tab
Supplemental Tasks Minibar

This reference guide is an overview of the Supplemental Tasks minibar within the Calendar tab. These areas are covered within this

document:
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Supplemental Tasks Minibar Overview

From the Supplemental Task minibar, you can view the number of supplemental tasks you have been assigned.
A supplemental task can be one of the following:

o Response Task: a response task is a task that is associated to a study question and is meant to assist with meeting the requirements of
a study section question. This differs from a Response Owner Task which is assigned when a study is first set to the Preparation
state within InspectionReady. There is only one Response Owner Task. However, there can be multiple Response Tasks which is
why they are considered “supplemental”.

e Action Item: when issues are discovered within a study, they are flagged within InspectionReady. Action Items are then created as a
means to record the steps taken in order to eliminate the study issue.

The number of Supplemental Tasks assigned for a given study will appear together on the Response Owners Calendar tab with a blue
border. Supplemental Tasks can be completed on the Response tab (please see the tutorials on the Response tab and Completing
Supplemental Tasks for more information).
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