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Create PRISM Tab 
Template Name Color Bar 
 
This reference guide is an overview of the Template Name color bar within the Create PRISM tab. The following process steps are covered 
within this document: 
 

 Create new template 
 Change template name 
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Create New Template 

 Create New Template  

1. Select View Templates. 

 

2.  Select the template to create the 

new template from. 
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3. Click Template Name.  

 

4.  Click Clone New Template. 
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5.  Enter the Template Name and 

Template Title. 

 

6. Click change to select a different 

Department (if necessary). 

 

7. Click Save Changes.  
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Change Template Name 

 Change Template Name  

1. Select View Templates. 

 

2.  Select the template to change 

name. 
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3. Click Template Name.  

 

4.  Change Template Id and 

Template Title. 

 

5. Click Save Changes. 

 
 


