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Checklist - Security 
Step Action 
1.  Navigate to the List Tab. 

 
Select the License Site you want to work in, and in this example, 
Core Lab is the License Site. 
 
Select Edit for the Records Requisition Checklist. 

 
2.  Select and expand the Security color bar. 
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3.  The Security color bar is used to add privileges for users to see the 
list.  Users may be added by clicking New and searching for an 
employee.  Users may be removed by clicking Remove.  Some users 
are added automatically by ScheduleReady. 
 
Clicking Remove All will remove all users at once with the exception 
of the Admin.  
 
In this example, Tracy Bell and Barbara Dodd will be the users to 
see this list.  Remove for all the other employees will be selected. 

 

4.  Select Save. 
 
Barbara and Tracy may see the list. 
The Admin may make changes at any time. 
 
 

 
 


