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Create PRISM Tab 
Study Leader Messages Color Bar 
 
This reference guide is an overview of the Study Leader Messages color bar within the Create PRISM tab. The following process steps are 
covered within this document: 
 

 Turn on study leader messages 
 Enable message override 
 Change message frequency 

 

 



©2013 Maplewood Software. All rights reserved. 
 

Turn On Study Leader Messages 

 Turn On Study Leader Messages  

1. Select View By Department. 

  

2.  Select the  icon to list studies 

within a department.  
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3. Select the study to turn on study 

leader messages. 

 

4.  Click Study Leader Messages. 
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5.  Select the Study Leader 

Messages side tab menu. 

 

 

6.  Click Turn On All to turn on all 

messages. 

 

7.  Click Turn On to turn on a 

specific message. 
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Enable Message Override 

 Enable Message Override  

1. Select View By Department. 

  

2.  Select the  icon to list studies 

within a department.  
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3. Select the study to enable 

message override. 

 

4.  Click Study Leader Messages. 

 

 



©2013 Maplewood Software. All rights reserved. 
 

5.  Click Make Override to enable 

message override. 

 

 

Note: This will override individual 

employee email preferences 

setup within the employee 

settings menu. 
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Change Message Frequency 

 Change Message Frequency  

1. Select View By Department. 

  

2.  Select the  icon to list studies 

within a department.  
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3. Select the study to change 

message frequency. 

 

4.  Click Study Leader Messages. 
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5.  Click Once. 

 

 

 

 

 

6.  Select the Send Message menu. 
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7.  Click Save Changes. 

 

 
 


