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This reference guide provides a process overview of how to adjust the employee build order within ScheduleReady 4.5. The following 
process steps and instructional information are provided within this document: 

 Adjust the employee build order 
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Adjust Employee Build Order 

Some schedule complexities may require that certain employees are structured to build ahead of other employees when the system schedule 

build is generated. There are three schedule priority values within ScheduleReady 4.5: 

 Schedule Priority 1: The initial default value for all employees. The system build attempts to schedule employees with this schedule 

priority first. 

 Schedule Priority 2: The system build attempts to schedule employees with this schedule priority value next. 

 Schedule Priority 3: Employees cannot be set to this schedule priority unless at least one employee set as a Schedule Priority 2.The 

system build attempts to schedule employees with this schedule priority value last.  

Important: Because the system builds one day at a time, schedule priorities are executed as each day of the schedule period is built. The 

system does not attempt to schedule all Schedule Priority 1 employees across the entire schedule period, and then start over at the beginning 

of the schedule period and attempt to schedule Schedule Priority 2 employees. 

Adjust Employee Build Order 

1. Click Employees. 

 

2. In the row of the employee 

whose priority setting you wish 

to edit, click the FTE value. 
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3. On the Schedule Priority menu, 

click the desired priority value. 

4. Click Save Changes. 

 
 


