Ready

Employee View — Competency Module
Assessments colorbar

This reference guide provides an overview and process steps for the Assessmemts colorbar within the Employee view. The following
process steps and instructional information are provided within this document:

o Review Assessment History o Print/Export Assessment Report

o Review Completed Assessments

E ':r q StaFfReady V'S SEARCH Barbara Dodd ¥

l Employees

Browse By Department v | L A” |Son M CAl |Ster
Core Lab change
2 Allison McAlister Employee

A Angela Reed

A Bill Longwe

2 Brian Curtis Skillsets

A Dan Steiner

A Dennis Alverez

4 Diana Sigei Assessments
A Diane Roy

A Donovan Dorsey

A Elizabeth Bruch
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1 | Review Assessment History

1. Within Employees view, select
employee to edit.

' StaFFReady A SEARCH Barbara Dodd &

2. Click to open Assessments [Grawee oy Deparment - 8 Allison McAlister
COIOrbar Core Lab change
I:j>x Allison McAlister Employee

A Angela Reed

2 Bill Longwell

2 Brian Curtis |:> Skillsets
X Dan Steiner

A Dennis Alverez

A Diana Sigei Assessments
A Diane Roy
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. Assessments —
3. Click assessment document

Feedback®© Help®  Export &
Start Date [01/01/2014 @ End Date|12f31f20‘|5 @ This Year This Month This Week Last Year

Subject Document Requirement Skillset Status (Score)  Assigned Completed Attempts

Search ||Q IQ IQ IQ Show All v
Al

Iut::i>v--onlem Solving  Problem Solving Cobas (C) Not Passed (67%) 04/13/2015 05/07/2015 atternpt(s)

<< < [ >

Allison T — . Completed mot(s)
McAlister Direct Observation Direct Observation Cobas (CORE) (100%) 04/13/2015 04/20/2015 attempt(s)
Allison Monitoring Test ~ Monltoring Test Completed

Cobas (CORE)

motls)
McAlister Results Results (100%) 04/13/2015 04/20/2015 attempt(s)

Allison Performance of
McAlister

Performance of Completed
Cobas (CORE
Maintenance obas ( ) (100%)

. 04/13/2015 04/20/2015 attempt(s)
Maintenance

Assessment Details

Assessment History

Document
Direct Observation

4. Click Select Skillset

Subject
Allison McAlister

Assessment History

Status Date Note
Completed 04/20/2015
Process 04/20/2015
Started 04/20/2015
Not Started 04/20/2015
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2 | Review Completed Assessments
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Review Completed Assessments

1. Within Employees view, select
employee to edit.

¥ StaffReady £

2. Click to open Assessments

| Browse By Department

-1 X Allison McAlister

SEARCH

Barbara Dodd ¥

colorbar

Core Lab change

| fl>.l. Allison McAlister

A Angela Reed
2 Bill Longwell
2 Brian Curtis
2 Dan Steiner

A Dennis Alverez
A Diana Sigei

A Diane Roy

Employee
Skillsets

Assessments

—

Ready

©2014 StaffReady. All rights reserved.



3. Click assessment attempt(s)

4. Click Review Results

Ready
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Assessments

Feedback Help Export &
Start Date |01/01/2014 B2 end pate [12/31/2015 B8 Thisvear ThisMonth ThisWeek Last Year
Subject Document Requirement Skillset Status (Score)  Assigned Completed Attempts
Search || @ Q Q Q Show All v
Allison - - ; )
Problem Solving ~ Problem Solving Cobas (C) Not Passed (67%) 04/13/201 attempt(s)
McAlister =
Allison vation Direct Observation  Cobas (CORE) o P eted 04/13/2015 04/20/2015 attemptis)
McAlister ' oow) /2015 /2015 attempt(s)

Allison Monitoring Test Completed e
— — Cobas (CORE) (100%) 04/13/2015 04/20/2015 attempt(s)
Allison Performance of _. Completed - -

Cobas (CORE 04/13/2015 04/20/2015 att
McAlister Maintenance obas| ) (100%) ' '

Assessment Attempts

Document
Direct Observation

Subject
Allison McAlister

Assessment Attempts

Attempt # Score Earned Points Points Needed Total Points Complete Date

1 100% 10

8 10

04/20/2 pReview Results
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-+ Direct Observation

5. Click Review Exam

Exam Results:; Direct Observation
Subject: Allison r-.-’c.i:\ist;':-'

Completed: 04/2
Skillset: Cobas
Requirement: Direct Observation

|:> Review Exam

Correct Questions
10

Scorable Questions
10

Earned Points
10 (100%)

Points to Pass
8 (80%)

Possible Points
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3 | Print/Export Assessment Report

Print/Export Assessment Report

1. Within Employees view, select
employee to edit.

' StaFFReady A SEARCH Barbara Dodd &

2. Click to open Assessments [Browse By Deparement 7 2 Allison McAlister
C0|0I’bar Core Lab change
| fl>.l. Allison McAlister Employee
A Angela Reed
2 Bill Longwell
2 Brian Curtis Skillsets

X Dan Steiner
A Dennis Alverez

A Diana Sigel |::> Assessments
A Diane Roy
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3. Click Export

4. Click Print or Excel

() StaffReady
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" Assessments

Feedback O REsvort ¢
Start Date [01/01/2014 E End Date|12f31f2015 E This Year This Month This Week Last Year
<< < ] e
Subject Document Requirement Skillset Status (Score)  Assigned Completed Attempts
Search | IO\ Subject IO\ Document IQ Requirement IQ Skillset Show All v

Alli
Mc'icl’izter Problem Solving ~ Problem Solving ~ Cobas(C) Nt Passed (67%) 04/13/2015 05/07/2015 attempt(s)
Alison Direct Observation Direct Observation ~ Cobas (CORE) _oPIted 04/13/2015 04/20/2015 attempt(s
McAlister e ReeERan (1009%) —_
Allison Monitoring Test ~ Monltoring Test Completed
MeAllster Results Results Cobas (CORE) (100%) 04/13/2015 04/20/2015 attempt(s)
Allison Performance of  Performance of Completed

Cobas (CORE 04/13/2015 04/20/2015 attempt(s)
McAlister Maintenance Maintenance obas { ) (100%) Lempts

" Assessments

Feedback © Help®  [ag@s¥ein
Start Date IDHOHZOM E End Date|12f31f2015 E This Year This *¥ Print
o< ] @ Excel
Subject Document Requirement Skillset Status (Score)  Assigned Completed Attempts
Search | IQ Subject |Q Document IQ Requirement IQ Skillset |Sh0w All v
Alli
MC'SATiZter Problem Solving ~ Problem Solving ~ Cobas(C)  Not Passed (67%) 04/13/2015 05/07/2015 attempt(s)
Allison Direct Observation Direct Observation  Cobas (CORE) _mPIeted 04/13/2015 04/20/2015 attempt(s)
McAlister : (100%)
Allison Monitoring Test ~ Monitoring Test Completed
Cobas (CORE, 04/13/2015 04/20/2015 attempt(s)
McAlister Results Results obas ( ) (100%) L
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