
 

Employee View – Competency Module 
Assessments colorbar 
 
This reference guide provides an overview and process steps for the Assessmemts colorbar within the Employee view. The following 
process steps and instructional information are provided within this document: 

o Review Assessment History 
o Review Completed Assessments 

o Print/Export Assessment Report
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1 | Review Assessment History 

Review Assessment History 

1. Within Employees view, select 

employee to edit. 

 

 

2. Click to open Assessments 

colorbar 
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3. Click assessment document 

 

 

 

 

 

4. Click Select Skillset 
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2 | Review Completed Assessments 

Review Completed Assessments 

1. Within Employees view, select 

employee to edit. 

 

 

2. Click to open Assessments 

colorbar 
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3. Click assessment attempt(s) 

 

 

 

 

 

4. Click Review Results 
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5. Click Review Exam 
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3 | Print/Export Assessment Report 

Print/Export Assessment Report 

1. Within Employees view, select 

employee to edit. 

 

 

2. Click to open Assessments 

colorbar 
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3. Click Export 

 

 

 

 

 

4. Click Print or Excel 

 

 

 

 

 

 
 


