
 

Setup View – Competency Documents Perspective 
Build Proficiency Tests 
 
This reference guide provides an overview of the setup process for Building Proficiency Tests within StaffReady. The following process steps 
and instructional information are provided within this document: 

o Build Proficiency Tests  
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1 | Build Proficiency Tests 

Build Proficiency Tests 

1. Select Competency Documents 
perspective. 

 

 
 
 
 
 

2. Select Competency Document. 
 
 

 
 
 
 
 

3. Click New Document. 
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4. Enter Document Id. 
 

5. Enter Document Name. 
 

6. Select Blind Duplicate for 
Document Type. 

 

7. Enter Description. 
 

8. Click Save Changes. 
 
 

  

 

 

 

9. Select Proficiency Testing 
competency document from 
Competency Documents tree. 

 

10. Click Edit Document Contents. 
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11. Click Edit. 

 

 

 

12. Enter Section Id. 

 

13. Enter Section Decription. 

 

14. Click Save Changes.  
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15. Click Add a Question. 

 



Page 6 of 13 

 ©2014 StaffReady. All rights reserved. 

 

16. Select Question Type. 

 

17. Enter Question. 

 

18. Click Save Changes. 

 

Note: Add questions for each piece 
of information needing to be 
collected for a PT surevey event, 
such as: 

 Survey Kit Id? 

 Survey Kit Vendor? 

 Date Survey Completed? 

 Was PT test completed 
successfully by 
operator/technologist? 
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19. Click Add a Section. 

 

Note: Examples of Survey Kit 
questions are shown in image to 
the right, such as: 

 Survey Kit Id? 

 Date Survey Completed? 

 Was PT test completed 
successfully? 
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20. Select Question Set: A section 
that holds a series of questions 
for Section Type. 

 

21. Enter Section Id. 

 

22. Enter Section Decription. 

 

23. Click Save Changes.  

 

 

 

24. Click Blind Duplicate. 
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25. Click Add a Question.  
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26. Select Validated Numeric for 
Question Type. 

 

27. Enter Question. 

 

28. Click Save Changes. 
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29. Click Add a Section. 
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30. Select Workflow Modifier for 
Section Type. 

 

31. Enter Section Id. 

 

32. Enter Section Decription. 

 

33. Enter Question. 

 

34. Enter Answer Options. 

 

35. Select Question Set route. 

 

Note: This will take the supervisor 
to the correct proficeincy test 
option based on their answer. 

 

36. Click Include a letter before 
each choice checkbox. 

 

37. Click Save Changes.  
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38. Click  handle icon.  

 

 

 

 

39. Drag  handle icon.  

 

 

40. Drop  handle icon.  

 

 
 


