Ready

Setup View — Competency Documents Perspective
Build Remedial Documents

This reference guide provides an overview of the setup process for Building Competency Checklists within StaffReady. The following process
steps and instructional information are provided within this document:
o Build Remedial Observation o Build Remedial Document Review

] Remedial Checklist

Sections

Bl Remedial Checklist

= & Remedial Checklist v

= Question 1

.

Description
This document is utilized as the
remedial pathway for employee

observation of supervisors or a Passing Score:

to be determined

=] | no addittonal details

colleagues performing a test. -

g P g Comments:
Document Type
Remedial Exam & | no attachments

Points to Pass
0 of 0 (100%)




Page 2 of 9
1 | Build Remedial Observation

Remedial observation documents can be utilized as remedial pathways for employee observation of supervisors or colleagues performing a
test.
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. Enter Document Id.
. Enter Document Name.

. Select Remedial Exam for
Document Type.

. Enter Description.

. Click Save Changes.

Ready
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Create Document

Document

Clone Document

Document
Within @
@& Core Lab Remedial Documents change
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This document is utilized as the remedial pathway for employee cbservation of
supervisors or colleagues performing a test.
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9. Select Remedial Checklist
document from Competency
Document Folder tree.

10. Click Edit Document Contents.
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11. Click Add a Question.

“X1 Remedial Checklist
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observation... for Question Qu E‘Sti on
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13. Click Save Changes.
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2 | Build Remedial Document Review
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Remedial document review documents can be utilized as remedial pathways for employees to read an SOP or policy.

1. Select Competency Documents
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2. Select Competency Document

Folder.

3. Click New.
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. Enter Document Id.
. Enter Document Name.

. Select Remedial Exam for
Document Type.

. Enter Description.

. Click Save Changes.
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Document
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9. Select Remedial Checklist
document from Competency
Document Folder tree.

10. Click Edit Document Contents.
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11. Click Add a Question.

12. Select Remedial: Specify a

document... for Question Type.

13. Click Save Changes.
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