(+) StaffReady

Dashboard View — My Competency Menu
Dashboard Assessments Colorbar

This reference guide provides an overview of the Dashboard view Assessments colorbar within StaffReady. The following process steps and
instructional information are provided within this document:

o Dashboard Navigation: Skillset Requirements Perspective o Review Assessment Document Details
o Dashboard Navigation: Department Skillsets Perspective o Email Assessment Subjects
o Review Assessment Task Attempts o Print Assessments List
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1 | Dashboard Navigation: Skillset Requirements Perspective

The Skillset Requirements dashboard option provides drill-in capabilitiesto view roll-up reporting for the entire organization, test system
areas, associated test systems, and each requirement for each individual test sysetm. This perspective is useful for viewing the progress of the
competency assessment program for an entire organization, or to view the requirement breakdown by test system (e.g. direct observation).

Dashboard Navigation: Skillset Requirement Perspective

1. Select the Dashboard View within
the Competency module of the
Product menu.

. » =
ae Competency v View: @Manage Q#Setup b Dashboard [P pesmyrmr= EH Departments

SRR e & Skillset Folder Overview: SMMHC-Aurora

SMMHC-Aurora change

2. Select Skillset Requirements
Perspective.

e Department Skillsets: drill-in to
view roll-up reporting for
individual department,
associated test systems, and
employees.

3. Click change.
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4. Click Select Folder. Choose Skillset Folder X

Current Selection: @ Skillsets (top level) » i SMMHC-Aurora
Find Skillset Folder Find

Choose a skillset folder
+ il aVISN 12 VA Select
+ @ SMMHC- Core Lab |:> Select
=« SMMHC-Aurora Select
+ i SMMHC-Central Valley Select
+ @ SMMHC-Franklin Select
+ i SMMHC-Hammond Select
+ @ SMMHC-Highland Park Select
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5. Click Click For Details.
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¢
Dashboard
| & | & Skillset Folder Overview: SMMHC- Core Lab
SMMHC- Core Lab change Recent: @ Medical Cente & SMMHC-Central Valley & SMMHC- Core Lab & SMMHC-Aurora
Assessments Tasks To Complete
Not Started (0)
No Results No Results
|:> Q Click For Details @ Click For Details
Start Date |10/13/2016 End Date |10/13/2017 This Year This Month This Week LastYea
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6. Click 321 icon for Start Date or
End Date to manual adjust
Dashboard dates.

7. Click date links (This Year, This
Month, This Week, or Last Year)
to adjust Dashboard dates.
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B Chemistry
SMMHC- SMMHC- Arterial
@ Recent: @ ¢ | & core | & chemistry | BmcChemistry | @ =MMAC | @central | W Central | & Blood | W
Lab Lab Aurora
Valley Valley Gas
Assessments Tasks To Complete

Il Not Started {151) W Assigned (132)

M Started (0) W Overdue (12)
M Mot Passed (0) M DueSoon (7)

Ml Completed (121) B Complete (147)

Stanomelﬁﬁ EndDamI05f22!2015 [l Thisvear ThisMonth ThisWeek Last\’ear-
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8. Click Dashboard Tree nodes (e.g. == Competency W view:  HHuanage ¥ serwp [ FINTIIOR O
Skillsets, Requirements,

Employees) to change focus of il CORE: Chemistry

Dashboard data. SMMHC- Core Lab change CORE: CORE:
. = SMMHC- - CORE: P _
= SMMHC- Core Lab Recentt - b | ®cromistry | WAP | 8 Client
[+l CORE: AP Support - Support Services
-E) @ CORE: Chemistry
& BioPlex (Core) Assessments

& Cobas (CORE)

& DXC-800 (CORE)

& Gram Stain (CORE)

& HPV (CORE)

& ImmunoCap (CORE)

& LH/Diff (CORE)

& MRSA (CORE)

& Osmometer (CORE)

& Panther (CORE)

& SPE (CORE)

& Tigris (CORE)

& Variant (CORE)
@l CORE: Client Services
[+ i CORE: Cytology

M Not Started (1606)
W Started (1)

Il Not Passed (0)

Il Completed (0)
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9. Click Dashboard Bread Crumb to == Competency W View: @ Manage ﬁ-ﬂ Setup 6 Dashboard [P A Employes
adjust Dashboard focus to

previoulsy viewed data. il CORE: Chemistry

SMMHC- Core Lab change e . - - CORE: - CQRE:
= SMMHC- Core Lab Recent W' o | B b W AP | 5 Client
[+l CORE: AP Support support Services
=) @ CORE: Chemistry
& BioPlex (Core) Assessments

& Cobas (CORE)

& DXC-800 (CORE)

& Gram Stain (CORE)

& HPV (CORE)

& ImmunoCap (CORE)

& LH/Diff (CORE)

& MRSA (CORE)

& Osmometer (CORE)

& Panther (CORE)

& SPE (CORE)

& Tigris (CORE)

& Variant (CORE)
@l CORE: Client Services
[+ i CORE: Cytology

M Not Started (1606)
W Started (1)

Il Not Passed (0)

Il Completed (0)

<™
« : » StaFFRea dy ©2017 StaffReady. All rights reserved.



Page 8 of 18

2 | Dashboard Navigation: Department Skillsets Perspective

The Department Skillsets dashboard option provides drill-in capabilitiesto view roll-up reporting for individual departments, associated test
systems to a given department, and employees responsible for demonstrating competency on those test systems. This perspective is useful for
viewing the progress of the competency assessment program for specific deparments, or to view progress of specifc employee on a given test
system (e.g. direct observation).

Dashboard Navigation: Department Skillsets Perspective

1. Select the Dashboard View within
the Competency module of the
Product menu.

e ComPEtency v View: @Manage #‘}Setup y. Dashboard

En Department Overview: Medical Center

35 Ei Departments

& Department Skillsets

2. Select Department Skillsets Medic2l Center change

Perspective.

3. Click change.
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Choose Department X

4. Click Select Department.

Current Selection: s Departments (top level) > EfMedical Center
Find department Find

- R Laboratory Select A
+ @8 Anatomic Pathology Select
+ &n Blood Bank Select
+ @8 Central Lab Select
+ @A Core Lab |:> Select
+ @8 Histology Select
+ @8 Microbiology Select
+ 8" Pathology Select
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5. Click Click For Details.
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Em Department Overview: Core Lab

Core Lab change

L L _ CORE: _ CORE: _ CORE; _ CORE:
Recent: Il AP | i Client | . | ) | = |
3 — Hematology Microbiology Histolog Molecular
Support Services
Assessments Tasks To Complete

Il Not Started (2149) M Assigned (339)

M Started (0) Due Soon (0)
Il Not Passed (0) M Overdue (307)
Completed (10) Complete (0)

::> @, Click For Details & Click For Details
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6. Click 321 icon for Start Date or
End Date to manual adjust
Dashboard dates.

7. Click date links (This Year, This
Month, This Week, or Last Year)
to adjust Dashboard dates.
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B Chemistry
SMMHC- SMMHC- Arterial
@ Recent: @ ¢ | & core | & chemistry | BmcChemistry | @ =MMAC | @central | W Central | & Blood | W
Lab Lab Aurora
Valley Valley Gas
Assessments Tasks To Complete

Il Not Started {151) W Assigned (132)

M Started (0) W Overdue (12)
M Mot Passed (0) M DueSoon (7)

Ml Completed (121) B Complete (147)
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8. Click Dashboard Tree nodes (e.g.

=aa ComPEtency v View: @ Manage #ﬂ Setup ﬁ' Dashboard l Employees
Skillsets, Requirements,

Employees) to change focus of Bm Core La
Dashboard data. Core Lab change CORE:
= — CORE: __ CORE: __ CORE:
-9 &n Core Lab Recent: MEClient | My otology | ™ Microbiology | ™ istol
[#- 2 Allison McAlister 2ervices
[+ 2 Angela Reed
#- & Bill Longwell Assessments

-4 Bob Thompson
[#- 2 Brian Curtis

#- & Dan Steiner

#- & Dennis Alverez
# & Diana Sigei
-4 Diane Roy

- % Donovan Dorsey
[+ & Elizabeth Bruch
#- & Elizabeth Martin
#- 2 Jack Johnson

[+ 2 Jack Wegner

#- 2 Jaime Glover

#- 2 James Gardner
[+ 2 Kelly Webb

Il Not Started (2149)
Il Started (0)

Il Not Passed (0)

Il Completed (10)
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3 | Review Assessment Task Attempts
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Review Assessment Task Attempts

1. From the Dashboard view...

Assessments
Feedback Help
2. Click to open the Assessments B
COIOrbar' = Print Subject Document Requirement (Skillset) Status (Score)  Assigned On Completed On Attempts
Search Clear Q Q, Complete v
Angela ] Test Monitoring Test Results ALY 14 IR A | et
Roeq i) Complated (100%) 01/01/2014 |:> attempt(s

3. Use serch filters to locate specific
assessments.

4. Click Attempt(s).

5. Click Review Results. Assessment Attempts

Attempt
#

Score Earned Points Points Needed Total Points Complete Date

1 100% 9 g 9 10720/ DR eview Results

Ready
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6. Click Review Exam. ' Problem Solving

Exam Results: Problem Solving

Subject: Angela Reed
Completed:

Skillset: Ad
Requirement: Problem Solving

@RE?IEW Exam Request Retake

Correct Questions

El

Scorable Questions
10

Earned Points

9 (90%)

Points to Pass
10 (100%)

Possible Points
10
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4 | Review Assessment Document Details

Review Assessment Document Details

1. Click Document.

" Assessments -

Feedback©® Help®

LS B

= Print Subject Document Requirement (Skillset) Status (Score)  Assigned On Completed On Attempt:
Complee v
raining Monitoring Test IMonitoring Test Results
C leted (100%) 01/01/2014 10/20/2014 1 attemptis)
Reed Results (Advia) ompleted (100%) attempt(s
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6 | Print Assessment List

Print Assessment List

1. Click Export.

+/  Assessments -
Feedback© Help® Export ¢h -

Subject Document Requirement Skillset Status (Score) Assigned Completed Attempts

Search | |Subject Document Requirement Skillset |Sh0wAII v

. . . . Autostainer  Overdue
Angela Reed Direct Observation Direct Observation 12/16/2016
(SF) (Incomplete)

Autostai QOverd
Angela Reed Monitoring Test Results Monitoring Test Results utostainer verdue 12/16/2016
(SF) (Incomplete)

+/  Assessments -

. . . . Feedback© Help@ [ETRS
2. Click Print, which will open an =R

.- . - - <<<12345678910>>> =8 print
addltlonal tab Ina prmt pl’eVIEW Subject Document Requirement ) Excel Assigned Completed Attempts
format Search | ISubject Document IRequirement
Autostai Overd
Angela Reed Direct Observation Direct Observation urostaier veraue 12/16/2016
(SF) (Incomplete)
Angela Reed Monitoring Test Results Monitoring Test Results Autostainer  Overdue 12/16/2016
(SF) (Incomplete)
Angela Reed Performance of Maintenance Per.formance of Autostainer Overdue 12/16/2016
Maintenance (SF) (Incomplete)
Autostai Overd
Angela Reed Problem Solving Problem Solving urostainer verdue 12/16/2016
(SF) (Incomplete)
Autostai Overd
Angela Reed Proficiency Testing Proficiency Testing urostaier veraue 12/16/2016
(SF) (Incomplete)
Angela Reed Record Review Record Review Autostainer  Overdue 12/16/2016
(SF) (Incomplete)
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5 | Print Assessment List
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Print Assessment List

3. Click Print.

Note: This will send the print job to
your local print manager.

(4] StaffReady

Tasks to Complete: 01/01/2017 - 12/31/2017 & Print
Assignee Subject Document Requirement Skillset Status Assigned On Due Date
Barbara Dodd Tim Murray Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Barbara Dodd Diane Roy Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Barbara Dodd Jack Wegner Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Barbara Dodd Donovan Dorsey  Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Barbara Dodd James Gardner Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Beverly Johnson Tim Murray Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Beverly Johnson Diane Roy Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Beverly Johnson Jack Wegner Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Beverly Johnson Donovan Dorsey  Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Beverly Johnson James Gardner Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Jim Rodgers Tim Murray Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Jim Rodgers Diane Roy Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
Jim Rodgers Jack Wegner Direct Observation Direct Observation BioPlex (Core) Assigned 10/01/2017 10/31/2017
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