+] StaffReady

Dashboard View — My Competency Menu
Dashboard Assessments Colorbar

This reference guide provides an overview of the Dashboard view Assessments colorbar within StaffReady. The following process steps and

instructional information are provided within this document:
o Dashboard Navigation: Skillset Requirements Perspective
o Dashboard Navigation: Department Skillsets Perspective
o Review Assessment Task Attempts

 StaffReady

o Review Assessment Document Details
o Email Assessment Subjects
o Print Assessments List
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1 | Dashboard Navigation: Skillset Requirements Perspective

The Skillset Requirements dashboard option provides drill-in capabilitiesto view roll-up reporting for the entire organization, test system
areas, associated test systems, and each requirement for each individual test sysetm. This perspective is useful for viewing the progress of the
competency assessment program for an entire organization, or to view the requirement breakdown by test system (e.g. direct observation).

Dashboard Navigation: Skillset Requirement Perspective

1. Select the Dashboard View within
the Competency module of the
Product menu.

& Competency

-] & Skillset Folder Overview: SMMHC-Aurora

Skillset Requirements

SMMHC-Aurora change

2. Select Skillset Requirements
Perspective.

e Department Skillsets: drill-in to
view roll-up reporting for
individual department,
associated test systems, and
employees.

3. Click change.
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4. Click Select Folder.
Choose Skillset Folder

Current Selection: & Skillsets (Root) » @ SMMHC-Aurora

Choose a skillset folder

=« SMMHC-Aurora Select Folder
= SMMHC-Central Valley |—> ect Folder
= SMMHC-Franklin Select Folde
= SMMHC-Hammon : F
=Hmw SMMHC-Highland Park Select F z
= SMMHC-Jolie : F

= SMMHC-Maperville Select F =
= SMMHC-Peoria = F

=Har SMMHC-Rockford Select Folde
= SMMHC-5pringfield : F

= SMMHC-University Select F s
=Hmw SMMHC-Valley West : F
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5. Click Click For Details.
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6. Click 12 icon for Start Date or
End Date to manual adjust
Dashboard dates.

7. Click date links (This Year, This
Month, This Week, or Last Year)
to adjust Dashboard dates.
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8. Click Dashboard Tree nodes (e.g.
Skillsets, Requirements,
Employees) to change focus of

Dashboard data.
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2 | Dashboard Navigation: Department Skillsets Perspective

The Department Skillsets dashboard option provides drill-in capabilitiesto view roll-up reporting for individual departments, associated test
systems to a given department, and employees responsible for demonstrating competency on those test systems. This perspective is useful for
viewing the progress of the competency assessment program for specific deparments, or to view progress of specifc employee on a given test
system (e.g. direct observation).

Dashboard Navigation: Department Skillsets Perspective

1. Select the Dashboard View within
the Competency module of the
Product menu.

& Competency v View:  HHuyanage 6 sewp

-] Em Department Overview: Medical Center

Department Skillsets

Medical Center change

2. Select Department Skillsets
Perspective.

3. Click change.

.
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4. Click Select Department.
Choose Department

Current Selection: Ef Departments (Root) 2 Em Medical Center

Choose a department

= #n Laboratory Select Department

=18 Anatomic Patho OgY Select Department
= &n
=8 Central Lab Select Department

= fin Core Lab |:>_ ect Department

=1- &R Histo agy Select Department

(58]

ood Bank Select Department

= &n Patho ogy Select Department

= #m Patient Service Centers Select Department

=1- &R Phlebotomy Select Department
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5. Click Click For Details. jf . ' StaffReady

>
t Dashboard

Department Skilsets 7] B Department Overview: Chemistry
Chem stry change
® Recen 2 Cch B 1 5 ___:: B Ll =
Assessments Tasks To Complete

Ready ©2014 Maplewood Software. All rights reserved.



6. Click 12 icon for Start Date or
End Date to manual adjust
Dashboard dates.

7. Click date links (This Year, This
Month, This Week, or Last Year)
to adjust Dashboard dates.

() StaffReady

Page 11 of 18

W Chemistry
SMMHC- SMMHC- Arterial
© Recent: @ °°'° | Enm core | @ chemistry | EmcChemistry | @ S | @central | W Central | &Blood | W
Lab Lab Aurora
Valley Valley Gas
Assessments Tasks To Complete

[ | Mot Started (151) [ | Assigned (132)

M started (0) W Overdus (12)
M Mot Passed (0) M Due Soon (7)

[ | Completed (121) [ | Complete (147)

StartDatelaE EndDatelUSf22/2015 BZ This vear ThisMonth This Week Last'\’ear—

©2014 Maplewood Software. All rights reserved.



8. Click Dashboard Tree nodes (e.g.
Skillsets, Requirements,
Employees) to change focus of

Dashboard data.
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3 | Review Assessment Task Attempts
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Review Assessment lask Attempts

1.

. Click Review Results.

Click to open the Assessments

colorbar. Assessments
Feedback Help
. Use serch filters to locate specific S _ _ _ _
assessments ™ Print Subject Requirement (Skillset) Status (Score)  Assigned On Completed On Attempts
’ Search Clear Q
Angela Monitoring Test Results . . i
q . . Completed (100%) 01/01/2014 attempt(s
Click Attempt(s). Reed i :>

Attempt
#

Assessment Attempts

Score Earned Points Points Needed Total Points Complete Date

1 100%

9 10720/ DR eview Results

Ready
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5. Click Review Exam. * Problem Solving

Exam Results: Problem Solving

a Reed

Subject: An:
Completed:
Skillset: Ad
Requirement: Problem Solving

ﬂ:>Re-.-'|ew Exam Request Retake

Correct Questions

9

Scorable Questions
10

Earned Points

9 (90%)

Points to Pass

10 (100%)

Possible Points
10
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4 | Review Assessment Document Details

Review Assessment Document Details

1. Click Document.

() StaffReady

+ Assessments —

Feedback® Help®@

2z zf=m

= Print Subject Document Requirement (Skillset) Status (Score)  Assigned On Completed On Attempts
Complss

ining Monitoring Test Monitoring Test Results

e I e Completed (100%) 01/04/2014 10202014 1 atemptis)

Results (Advia)
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5 | Email Assessment Subjects

Email Assessment Subjects

1. Use serch filters to locate specific

assessments. /" Assessments -
Feedback© Help@
2. Click Email All to email everyone e pecioned Commte |
in the assessment I|St % Print  Subject Document Requirement (Skillset) Status (Score) Oz.',lgn oﬁmpe m—ﬁl
S

3. Click Send Email to email an ‘:lﬁ;er Six Monthe Direct Observation  Direct Observation (ANAIUB) mif"mgplete) 03/20/2015 -Eﬁ
inidivual in the assessment list. Donovan o \onths Direct Observation  Direct Observation (ANAIUB) 2ind 03/20/2015 Send
Dorsey (Incomplete) Email
Elizabeth o Months Direct Observation  Direct Observation (ANAIUB) ' ailing 0312012015 Send
Bruch (Incomplete) Email
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6 | Print Assessment List

Print Assessment List

1. Click Print.
+ Assessments -

Feedback® Help®@

EE el

Print Subject Document Requirement (Skillset) Status (Score)  Assigned On Completed On Attempts
Complete v
Angela Training Monitoring Test Monitoring Test Results
o leted (100%) 01/01/2014  10/20/2014 1 attempt
Reed Results (Advia) TR Latempts)

¥ Print Page
Assessments: 01/01/2014 - 12/31/2014
- - Subject Document Requirement (Skillset) Status (Score) ig On On p
2 . CI I Ck P r I nt Page . Hilary Dionne Training Direct Observation Direct Observation (ANAJUB) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Manitoring Test Results Monitoring Test Results (ANA/UB) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Performance of Maintenance Performance of Maintenance (ANA/UB) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Problem Solving Problem Solving (ANAJUB) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Proficiency Testing Proficiency Testing (ANA/UB) Not Started (Incomplete) 10/20/2014 0 attempt(s)
N Ote Th iS Wi I I Send the p ri nt JO b to Hilary Dionne Training Record Review Record Review (ANAUB) Not Started (Incomplets) 10/20/2014 0 attemptis)
. Hilary Dionne Training Direct Observation Direct Gbservation (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
your IOCaI prl nt manager. Hilary Dionne Training Monitoring Test Results Monitoring Test Results (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Performance of Maintenance Performance of Maintenance (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Problem Salving Problem Solving (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Proficiency Testing Proficiency Testing (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Training Record Review Record Review (Architect) Not Started (Incomplete) 10/20/2014 0 attempt(s)
Hilary Dionne Six Months Manitoring Test Results Monitoring Test Results (Centaur) Not Started (Incomplete) 05/01/2014 0 attempt(s)
Hilary Dionne Training Monitoring Test Results Monitoring Test Results (Centaur) Not Started (Incomplete) 01/01/2014 0 attempt(s)
Hilary Dionne Six Months Performance of Maintenance Performance of Maintenance (Centaur) Not Started (Incomplete) 06/01/2014 0 attempt(s)
Hilary Dionne Training Performance of Maintenance Performance of Maintenance (Centaur) Not Started (Incomplete) 01/01/2014 0 attempt(s)
Hilary Dionne Six Months Problem Solving Problem Solving (Centaur) Not Started (Incomplete) 05/01/2014 0 aftempt(s)
Hilary Dionne Training Problem Solving Froblem Solving (Centaur) Not Started (Incomplets) 01/01/2014 0 attempt(s)
Hilary Dionne Six Months Proficiency Testing Proficiency Testing (Centaur) Not Started (Incomplete) 05/01/2014 0 attempt(s)
Hilary Dionne Training Proficiency Testing Proficiency Testing (Centaur) Not Started (Incomplete) 01/01/2014 0 aftempt(s)
Hilary Dionne Six Months Record Review Record Review (Centaur) Not Started (Incomplete) 05/01/2014 0 attempt(s)
Hilary Dionne Training Record Review Record Review (Centaur) Not Started (Incomplete) 01/01/2014 0 attempt(s)
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