
 

Dashboard View – My Competency Menu 
Dashboard Assessments Colorbar 
 
This reference guide provides an overview of the Dashboard view Assessments colorbar within StaffReady. The following process steps and 
instructional information are provided within this document: 

o Dashboard Navigation: Skillset Requirements Perspective 
o Dashboard Navigation: Department Skillsets Perspective 
o Review Assessment Task Attempts 

o Review Assessment Document Details 
o Email Assessment Subjects 
o Print Assessments List 
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1 | Dashboard Navigation: Skillset Requirements Perspective 

The Skillset Requirements dashboard option provides drill-in capabilitiesto view roll-up reporting for the entire organization, test system 

areas, associated test systems, and each requirement for each individual test sysetm. This perspective is useful for viewing the progress of the 

competency assessment program for an entire organization, or to view the requirement breakdown by test system (e.g. direct observation). 

Dashboard Navigation: Skillset Requirement Perspective 

1. Select the Dashboard View within 

the Competency module of the 

Product menu. 

 

 

2. Select Skillset Requirements 

Perspective. 

 Department Skillsets: drill-in to 

view roll-up reporting for 

individual department, 

associated test systems, and 

employees. 

 

 

3. Click change. 
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4. Click Select Folder. 
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5. Click Click For Details. 
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6. Click  icon for Start Date or 

End Date to manual adjust 

Dashboard dates. 

 

7. Click date links (This Year, This 

Month, This Week, or Last Year) 

to adjust Dashboard dates. 
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8. Click Dashboard Tree nodes (e.g. 

Skillsets, Requirements, 

Employees) to change focus of 

Dashboard data. 
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9.  Click Dashboard Bread Crumb to 

adjust Dashboard focus to 

previoulsy viewed data. 
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2 | Dashboard Navigation: Department Skillsets Perspective 

The Department Skillsets dashboard option provides drill-in capabilitiesto view roll-up reporting for individual departments, associated test 

systems to a given department, and employees responsible for demonstrating competency on those test systems. This perspective is useful for 

viewing the progress of the competency assessment program for specific deparments, or to view progress of specifc employee on a given test 

system (e.g. direct observation). 

Dashboard Navigation: Department Skillsets Perspective 

1. Select the Dashboard View within 

the Competency module of the 

Product menu. 

 

 

2. Select Department Skillsets 

Perspective. 

 

3. Click change. 
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4. Click Select Department. 
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5. Click Click For Details. 
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6. Click  icon for Start Date or 

End Date to manual adjust 

Dashboard dates. 

 

7. Click date links (This Year, This 

Month, This Week, or Last Year) 

to adjust Dashboard dates. 
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8. Click Dashboard Tree nodes (e.g. 

Skillsets, Requirements, 

Employees) to change focus of 

Dashboard data. 
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9.  Click Dashboard Bread Crumb to 

adjust Dashboard focus to 

previoulsy viewed data. 
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3 | Review Assessment Task Attempts 

Review Assessment Task Attempts 

1.  Click to open the Assessments 

colorbar. 

 

2. Use serch filters to locate specific 

assessments. 

 

3. Click Attempt(s). 

 

 

 

4. Click Review Results. 
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5. Click Review Exam. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Page 16 of 18 

 ©2014 Maplewood Software. All rights reserved. 

4 | Review Assessment Document Details 

Review Assessment Document Details 

1. Click Document. 
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5 | Email Assessment Subjects 

Email Assessment Subjects 

1. Use serch filters to locate specific 

assessments. 

 

2. Click Email All to email everyone 

in the assessment list. 

 

3. Click Send Email to email an 

inidivual in the assessment list. 
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6 | Print Assessment List 

Print Assessment List 

1. Click Print. 

 

 

 

 

 

 

 

 

 

2. Click Print Page. 

 

Note: This will send the print job to 

your local print manager.  

 
 


