[+ StaffReady

Dashboard View — My Competency Menu
Dashboard Tasks to Complete Colorbar

This reference guide provides an overview of the Dashboard view Tasks to Complete colorbar within StaffReady. The following process
steps and instructional information are provided within this document:

o Dashboard Navigation o Print Tasks List

o Email Task Assignees
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1 | Dashboard Navigation

Dashboard Navigation

1. Select the Dashboard View within
the Competency option of the
Product menu.

i Competency v View: @Manage ﬂ-# Setup U’ Dashboard

& Department Skilsets ER Department Overview: Laboratory

Laboratory change

i

Ei Departments

- T T

Recent: @ Medical Center | Ea Medical Center | @ Laboratory | Ef Laboratory

2. Select Dashboard Perspective.

e Department Skillsets
e Skillset Requirements

3. Click change.

te Clllex ele. Choose Department

Current Selection: Em Departments (top level) > ErLaboratory

Find department Find |

=)« Laboratory Select

#-Er Anatomic Pathology Select
+ A Blood Bank Select
@ Central Lab Select

A Core Lab ) s

@ EA Histology Select
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5. Click Click For Details. StaffReady £

»
‘ Dashboard

A Department Overview: Core Lab

Core Lab change : :
Recent: @ Medical Center | Ea Medical Center | @ Laboratory | E@ Laboratory | @ Corelab

Assessments Tasks To Complete

I nNot Started (2144) M Assigned (339)

M started (2) Due Soon (0)
Ml Not Passed (0) M Overdue (307)
Completed (13) Complete (0)

» @ Click For Details @, Click For Details

Start Date [10/14/2016 E End Date [10/14/2017 E This Year This Month This Week Last Year
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6. Click 321 icon for Start Date or
End Date to manual adjust
Dashboard dates.

7. Click date links (This Year, This
Month, This Week, or Last Year)
to adjust Dashboard dates.
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B Chemistry
SMMHC- SMMHC- Arterial
@ Recent: @ ¢ | & core | & chemistry | BmcChemistry | @ =MMAC | @central | W Central | & Blood | W
Lab Lab Aurora
Valley Valley Gas
Assessments Tasks To Complete

Il Not Started {151) W Assigned (132)

M Started (0) W Overdue (12)
M Mot Passed (0) M DueSoon (7)

Ml Completed (121) B Complete (147)

Stanomelﬁﬁ EndDamI05f22!2015 [l Thisvear ThisMonth ThisWeek Last\’ear-
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8. Click Dashboard Tree nodes (e.g.
Skillsets, Requirements, Competency W view:  Hf Manage & Setup @ oashboard |4 Employes
Employees) to change focus of

Dashboard data. Eﬁ Core Lab

Core Lab change Recent: @& Medical Center | [Ef Medical Center | @& Laboratory

&n Core Lab
=4 Allison McAlister Assessments

& BioPlex (Core)

& BioPlex (Heme)

& Cobas (C)

& Cobas (CORE)

& Cobas (Heme)

& DxC-800 (C)

& DXC-800 (CORE)

& DXC-800 (Heme)
& Gram Stain (CORE)
& HPV (CORE)

& ImmunoCap (CORE)
& LH/Diff (CORE)

& MRSA (CORE)

& Osmometer (CORE)
& Panther (CORE)

Il Not Started (2144)
Il Started (2)

Il Not Passed (0)

I Completed (13)
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9. Click Dashboard Bread Crumb to i Competency W View: @ Manage #ﬁ Setup 6 Dashboard [ Employes
adjust Dashboard focus to

previoulsy viewed data. & Department Skillsets Eﬁ Core Lab
Core Lab change Recent: QM- A Medical Center | @ Laboratory

= Core Lab

=& Allison McAlister Assessments
& BioPlex (Core)
& BioPlex (Heme)
& Cobas (Q)
& Cobas (CORE)
& Cobas (Heme)
& DxC-800 (C)
& DXC-800 (CORE)
& DXC-800 (Heme)
& Gram Stain (CORE)
& HPV (CORE)
& ImmunoCap (CORE)
& LH/Diff (CORE)
& MRSA (CORE)
& Osmometer (CORE)
& Panther (CORE)

Il Not Started (2144)
Il Started (2)

Il Not Passed (0)

Il Completed (13)
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2 | Email Task Assignees
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Email Task Assignees

1. Use serch filters to locate specific
assessments.

2. Click Email All to email everyone
in the task list.

3. Click Send Email to email an
inidivual assignee within the task
list.

(4] StaffReady

+/  Tasks to Complete

Feedback© Help® Export th

Assignee Subject Document Requirement Skillset Status
Search | |Assignee ISubject Document Requirement Skillset Show All v

Assi Email All

Barbara Dodd

Bob Thompson  Direct Observation Direct Observation

BioPlex (Core) /A Overdue

09/30/2016 10/30/2016 Send Email

Barbara Dodd Jack Johnson Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/3! Send Email
Barbara Dodd Diana Sigei Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Dan Steiner Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email

Barbara Dodd

Elizabeth Bruch Direct Observation Direct Observation

BioPlex (Core) /\ Overdue

09/30/2016 10/30/2016 Send Email
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3 | Print Task List
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Print Task List

1. Click Export.

2. Click Print, which will open an
additional tab in a print preview
format.

(4] StaffReady

+/  Tasks to Complete -
<<<12345678310>>>
Assignee Subject Document Requirement Skillset Status Assigned Due Email All
Search | |Assignee |Subject Document IRequ\rement |Skmset Show All v
Barbara Dodd Bob Thompson  Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Jack Johnson Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Diana Sigei Direct Observation Direct Observation  BioPlex (Core) /A Overdue 09/30/2016 10/30/2016 Send Emalil
Barbara Dodd Dan Steiner Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Emall
Barbara Dodd Elizabeth Bruch Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email

«/  Tasks to Complete -

Feedback© Help @ [y Export

<<<12345678910>>> ¥ print
Assignee Subject Document Requirement R excal Assigned Due Email All
Search IASS'\gnee Subject Document Requirement
Barbara Dodd Bob Thompson Direct Observation Direct Observation  BioPlex (Core) /\ overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Jack Johnson Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Diana Sigei Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Dan Steiner Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
Barbara Dodd Elizabeth Bruch Direct Observation Direct Observation  BioPlex (Core) /\ Overdue 09/30/2016 10/30/2016 Send Email
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3 | Print Task List

Print Task List

1. Click Print.

Tasks to Complete: 10/04/2016 - 10/04/2017 - & Print

Assignee Subject Document Requirement Skillset Status Assigned On Due Date

Barbara Dodd Bob Thompson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016

. = = = o Barbara Dodd Jack Johnson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Note: This will send the print job to S , : : _ :

. Barbara Dodd Diana Sigei Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016

your Iocal prl nt manager- Barbara Dodd Dan Steiner Direct Observation Direct Observation BioPlex (Care) /\ Overdue  09/30/2016 10/30/2016

Barbara Dodd Elizabeth Bruch Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Beverly Johnson Bab Thompson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Beverly Johnson Jack Johnson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Beverly Johnson Diana Sigei Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Beverly Johnson Dan Steiner Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
Beverly Johnson Elizabeth Bruch Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016

Jim Rodgers Bob Thompson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016

Jim Rodgers Jack Johnson Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016

Jim Rodgers Diana Sigei Direct Observation Direct Observation BioPlex (Core) /\ Overdue  09/30/2016 10/30/2016
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