Ready

Setup View — Job Description Color Bar

Discontinue Job Description

This reference guide provides a process overview of how to Discontinue Job Descriptions within the Job Description Color Bar in the StaffReady
Scheduling Module. The following process steps and instructional information are provided within this document:
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Discontinue Job Descriptions

DiscontinueJob Descriptions

1. Click Job Description color

bar_ View: ﬁlﬁmp ™ Setup !ﬁ Department
Q© 5East
. Name +
2. Inthe row of the job v
description box you + Job Descriptions s -
wish to remove from Feedback®©  Hep®  Auit
schedule click Order Job Description Id Assignments. Employees Enforce Rotation New
. . ! ‘ Search | Q Search Id All Employees v Al v Active Only v
Dlscontlnue' = il w2 5 agsignment(s) 4 employee(s) off # Discontinue
=2 3M Pharmacy 5 assignment(s 4 emplovee(s| off
= 3 w3 5 assignment(s) 4 employee(s) off
= 4 D2 5 assignment(s] 4 employee(s) Off Discontinue
Job Descriptions -
3. At the bottom of the v
table, for the job feelback© B Al
’
description you WISh to Order Job Description Id Assignments Employees Enforce Rotation New
reactivate, click Bl Engjecs R
’
Reactivate Elll N2 5 assignment(s 4 employee(s) Off
=2 30 Pharmacy 4 assignment(s 4 employee(s Off
El %] 5 assignment(s 4 employee(s) Off
=4 D2 100172014 0 assignment(s 4 employee(s Off q 0
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