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DocumentReady - Setup View
Document Status Color Bar

This reference guide provides a comprehensive overview of the Document Status color bar in the DocumentReady module. The
Document Status color bar is a navigational tool that guides you through the process of creating, preparing, and managing review cycles
for a document. The following process steps and instructional information are provided in this document:
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Content sent to Reviewers -
Document Owner completed their changelog

No actions available.
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Document Setup Back to Review Review Final Review Draft Approval Publish
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| Edit Instructions/Content ” Request Approval

Document History

Previous Action

A candidate has been created for approval No actions available.
Content sent to Final Reviewers No actions available.
Docurment Owner completed their changelog No actions available.
Reviewers were overridden by Barbara Dodd No actions available.
Document Owner completed their changelog No actions available.
Content sent to Reviewers No actions available,
Document Owner completed their changelog No actions available,

Add Approval Notes for "Policies & Procedures’
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Document Name Identifier
Policies & Procedures PROC.SPEC.007
Review Cycle Assigned Role Status Comment Attachment
= 1 Barbara Dodd Owner Complete no comment Download
1.1 Tracy Bell Reviewer Reviewer Removed no comment [not set]
1.2 Jose Zavala Reviewer Reviewer Removed no ComMment [not set]
1.3 Barbara Dodd Reviewer Complete With No Changes no comment [not set]
B2 Barbara Dodd Owner Complete no comment Download
L 21 Barbara Dodd Reviewer Overridden no comment [not set]
=3 Barbara Dodd Owner Complete no comment Download
L 31 Barbara Dodd Final Reviewer Complete With Miner Changes view [not set]
=4 Barbara Dodd Owner Candidate For Approval no comment Download
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Document Setup Review Final Review Approval Publish

Publish Cpticns

Document History

Previous Action

Document was approved by Barbara Dodd No actions available.
Document Owner completed their changelog No actions available.
Content sent to Final Reviewers Ne actions available.
Document Owner completed their changelog No actiens available.
Reviewers were overridden by Barbara Dodd No actions available.
Document Owner completed their changelog No actions available.
Content sent to Reviewers Ne actions available.
Document Owner completed their changelog No acticns available.

Publish Document

The document 'Policies & Procedures' will be published and all employees that are in the
acknowledgment list will be able to view it on the chosen date.

Publish Options*
© Require signed acknowledgment
() Do not require acknowledgment

Publish Date*
09/2112018 7
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