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Welcome View — My Settings Menu
Change Electronic Signature

This reference guide provides an overview of the Settings Menu within StaffReady. The following process steps and instructional
information are provided within this document:

o Change Electronic Signature

Change Signature
New PIN* @ Confirm PIN* @
cargerosvers |} '
MName for Signature* @
fangela Reed
MNew Signature Image* @ Current Signature
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1 | Change Electronic Signature

Note: Electronic signature is only utilized within the Competency and Document Control modules.

Change Electronic Signature

1. Select Change Signature side
menu.

Contact Information
Primary Email ©

Change Pa d Mo Email Address ¥ |Edit
Primary Phone Number @©
Change Signature No Phone Number ¥ |Edit

Save Changes
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. Enter New PIN (minimum 5
digits in length).

Change Signature

Format Mew PIN* & Confirm PIN* @
Enter Confirm PIN (minimum 5 11me

. digits in length). Change Password \' ! ::l

Mame for Signature* @©

Changes
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. Click Save Changes.
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