Ready"

Reports Tab

Leave Reports Minibar

This reference guide provides an overview of the Leave Reports Minibar within the Reports tab of ScheduleReady 4.5. The following

process steps and instructional information are provided within this document:

Change department displayed
Change date range displayed
Change leave report displayed

Report: | Leave Report - HTML El

00:00

00:59

New! Customer News/Updates

Cloud solutions for smarter healthcare™ y

IReports El
Configure Lavout Leave Report
09/05/2013 - 0918/2013
Medical Center |Continuing Education | FMLA | Holiday | Jury Duty | Late | MAT ":_ee‘;'\f:' Military | PTO | Sick
James Gardner 0 0 0 0 0 0 0 0 2 0
Elizabeth Bruch 0 0 0 0 0 0 0 0 0 0
Feedback | Help
Jim Rodgers 0 0 0 0 0 0 0 0 0 0
Department
- Donovan Dorsey 0 0 0 0 0 0 0 0 0 0
IMedlcaI Center E| - -
Allison McAlister 0 0 0 0 0 0 0 0 0 0
Dates to View - - Jaime Glover 0 o o 5 o [o |o 0 E
09/05/2013 09/18/2013 Dennis Alverez 0 0 0 0 0 0 0 0 0 0
@ Leave Report Joe Fox 0 0 0 0 0o |0 |0 0 o |o
@ Holiday Report Robert Brooks G 0 0 0 0 0 0 0 0 0
Refresh Report Vicki Donovan 0 0 0 0 0 0 0 0 0 0
Monica Jorgenson (0 0 0 0 0 0 0 0 0 0
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Change Department Displayed

Change Department Displayed

» Select the Department menu.
XN oo wss
ScheduleReady

New! Customer News/Updates
SChedUIes AdminiStration

Repots [¢]  Revort [Leave Repont - HTWL »
Leave Report

09/05/2013 - 09/18/2013

Schedule Reports i
Medical Center |Continuing Education | FMLA |Holiday | Jury Duty (Late | MAT Medical Military | PTO | Sick

Leave

Leave Reporis @ James Gardner o 0 o o o ] V] ] 2 o
o Elizabeth Bruch 0 0 0 0 0 0 0 0 0 0
Feedback | Help

Jim Rodgers o 0 o 0 o 0 o 0 0 0
Department o 0 o o o 0 0 0 0 o

rsey

| Medical Center |Z| -

lister 0 ] 0 0 0 0 1] 0 0 0
Datesto View - - Jaime Glover 0 e 5 o [0 |o 0 R
|gg,rg5;2013 ‘ |09!1 8/2013 | Dennis Alverez 0 ] 0 0 0 0 0 0 0 0
@ | eave Report Joe Fox 0 0 0 0 o (o |o 0 0 |0
@ Holiday Report Robert Brooks i} 0 0 0 0 0 0 0 0 0
Refresh Report Vicki Donovan 0 0 0 0 0 0 0 0 0 0
0 0 0 o 0 0 0 0 0 o

Monica Jorgenson

e Click the department you wish

to ViEW Leave Reporis

Feedback &2

Department

Medical Center -
Anatomic Pathology
Blood Bank

Cardiology

Central Lah_
Chemistry

Caore Lab

CT
ED
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Change Date Range Displayed

Change Date Range Displayed

« Select the [ icon and choose
the beginning date and ending

L eave Reporis

you would like displayed. Feedback & | Help 7
Department
| Medical Center El
Dates to View
09/05/2013 | (&l09/18/2013 |
@ Leave Repo [x]

© Holiday Re | ¢ September 2012 > |
Refresh Report | SuMoTuWe Th Fr Sa

Schedule Planr

e Select the Refresh Report link.

Leave Reports

Feedback & | Help 7

Department

| Medical Center El
Dates to View

09/05/2013 | G 09182013 | B

@ Leave Report
@ Haliday Report

Refresh Repo rt—

O StaffReady, ©2013 Maplewood Software. All rights reserved.

Cloud solutions for smarter healthcare™



Change Type of Leave Report Displayed

Change Type ofLeave Report Displayed

 Selct the radio button for the
schedule type you would like to
display.

Leave Reports

Feedback & | Help 7

Department
| Medical Center El

Dates to View
09/05/2013 | G 09182013 | B

@ Leave Report

-® Holiday Report

Refresh Report
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