Ready

Setup View — Browse Skillsets Perspective
Link Schedules to Skillsets

This reference guide provides an overview of the process for Linking Schedules to Skillsets within StaffReady. The following process steps
and instructional information are provided within this document:
o Associate Job Descriptions to Levels o Remove Job Descriptions from Levels

Level Name CLS: Job Descriptions
Job Description Schedule Skillset Level
Add Job || Search Q, Q, core Q, Q, Add All
AUTO. Core Lab Arterial Blood Gas Lab Assistant 11 W
HEME.1 Core Lab Arterial Blood Gas Lab Assistant 1| o
CHEM.1 Core Lab Arterial Blood Gas Lab Assistant Il o
BB.1 Core Lab arterial Blood Gas Lab Assistant Il '
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1 | Associate Job Descriptions to Levels

This requires the Schedule Module. Associating a Schedule to a Level ensures that an employee will cease being scheduled shift
assignments associated to a Job Description if they become overdue or fail a competency assessment..

Associate Job Descriptions to Levels

1. Select Browse Skillsets

erspective. 3 =
persp SEARCH
ﬂﬁ Setup
[ }Brn:-‘-n;se Skillsets v | = AdVla
2. Select a Skillset. =" [ Core Lab Departments Skillset
+” @ Central Processing
=" [ Chemistry
Advia )
¥ & ANATE Skillset Employees
" & Architect
- & Centaur
=~ & Cobas Requirements
& HPV
Levels
3. Open Levels colorbar.
Feedback Help Audit
Level Demands A Job Descriptions New
1 Cs Advia test system competency requirements for a CLS. >_._ Edit
4' C||Ck |Ob$. 2 Lab Assistant Advia test system competency assessment requirements for a Lab Assistant 1. U jobs Edit
3 Lab Assistant Advia test system competency assessment requirements for a Lab Assistant 1L 0 jobs Edit

Ready ©2014 StaffReady. All rights reserved.



6. Click Add Job.

7. Enter Job Descriptions and/or
Schedules to search.

8. Click Search.
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Edit Level

Lab Assistant II: Job Descriptions

Job Description Schedule Skillset

:> Add Job Sezarch Q, Q,

Q, Arterial Bl

Edit Level

Lab Assistant II: Job Descriptions

Job Description Schedule
PI:;:>SEEI’C|‘1 Q, <:| Q, core <:|

AUTO.1 Core Lab

HEME.1 Caore Lab

CHEM.1 Core Lab

BB.1 Core Lab
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9. Click DEl to associate a Job
Description to the Level.

10. Click Add All to associate every
Job Description in the list to the
Level.
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CLS: Job Descriptions

Job Description  Schedule Skillset Grade

‘ Add Jab || Search | |CLUCI: Descn | |QCom lab | |Q Skillset | |q Grsc:e
AUTO.1 Core Lab Departments el
HEME.1 Core Lab Departments m
CHEM.1 Core Lab Departments LIx]
BB.1 Core Lab Deparntments DE
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2 | Remove Job Descriptions from Levels

Remove Job Descriptions from Levels

1. Select Browse Skillsets -
4 StaffReady

2. Select a Skillset. {3
o Setup

|__L'>Bro'-ﬁse Skillsets v | = AdVia

& Core Lab Departments Skillset
+” @@ Central Processing

="~ b Chemistry
>& Advi
e Skillset Employees

& ANAUB
" & Architect
*" & Centaur
- & Cobas Requirements
- & HPV
3. Open Levels colorbar. ::} Levels
Feedback Help Audit
Level Demands Job Descriptions New
1 CLS Advia test system competency requirements for a CLS. 0 jobs Edit
. . 2 Lab Assistant Advia test system competency assessment requirements for a Lab Assistant . 0jobs Edit
4' CI ICk JO_bS 3 Advia test system competency assessment requirements for a Lab Assistant 1. :>j_ Edit
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CLS: Job Descriptions

Job Descriptions Job Description Schedule Skillset Level

6. Click ¥ to disassociate a Job

Description from a Level. add1ob || search x X core x Q od Al
AUTO. Core Lab Arterial Blood Gas Lab Assistant vy
HEME.1 Core Lab Arterial Blood Gas Lab Assistant Il
CHEM.1 Core Lab Arterial Blood Gas Lab Assistant Il vy
BB.1 Core Lab Arterial Blood Gas Lab Assistant Il v
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