Ready

Setup View
Managers Color Bar

This reference guide provides an overview of the Managers Color Bar within the Setup view in the StaffReady Scheduling Module. The following
process steps and instructional information are provided within this document:

e Overview of the managers color bar
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Overview of Managers Color Bar

From the Mangers Color Bar you can designate members of your organization as administrators for a schedule. You can also determine which
managers should receive system-generated email messages about staff.

PverviewofiVianagersiColorbar;

1. Click the Managers color

bar. Managers
Feedback® Heln@  Audit®
2. In the row of the manager
you wish to adjust email Full Name Email
settings, click Adjust Barbara Dodd support@maplewoodsaftware com

Donovan Daorsey ddorsey@StafiReady.com

Email Settings link.

Jack Wegner [notset]

3. If you wish to receive
messages when requests
have been submitted,
click Turn On.

Schedule Manager Email Settings ) 4

Manager: Barbara Dodd
Schedule: 5East

Leave Manager Messages

Send message when... Message Setting Message Received

A leave was requested on D Mo Turn COn

Shift Request Manager Messages No shift change supervisor messages have been turned
an for this schedule. Use the Schedule Messages colorbar to turn on messages.
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4. To remove all listed

schedule managers, click

Remove All.

5. To add a new manager to
the schedule, click New.

6. Toremove a single

manager from the
schedule, click Remove
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