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Setup View  
Managers Color Bar 
 
This reference guide provides an overview of the Managers Color Bar within the Setup view in the StaffReady Scheduling Module.  The following 
process steps and instructional information are provided within this document: 
 

 Overview of the managers color bar 
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Overview of Managers Color Bar 

From the Mangers Color Bar you can designate members of your organization as administrators for a schedule. You can also determine which 
managers should receive system-generated email messages about staff. 

Overview of Managers Color Bar 

1. Click the Managers color 
bar.  

 

2. In the row of the manager 
you wish to adjust email 
settings, click Adjust 
Email Settings link.  

 
 

3. If you wish to receive 
messages when requests 
have been submitted, 
click Turn On.   
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4. To remove all listed 

schedule managers, click 
Remove All.  

 

 

 

 

5. To add a new manager to 
the schedule, click New.   
 

6. To remove a single 
manager from the 
schedule, click Remove 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 


