ScheduleReady

Administration Tab
Managers Color Bar

This reference guide provides a process overview of the Managers Color Bar within ScheduleReady 4.5. Thl“e%ollo' ng process steps and

instructional information are provided within this document:

() Overview of the Managers Color Bar
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Overview of the Mangers Color Bar

From the Mangers Color Bar you can designate members of your organization as administrators for a schedule. You can also determine
which managers should receive system-generated email messages about staff.

Overview of the IMlanagers Color Bar

o Click Managers.

e To turn on email messaging for
all schedule managers, click
Turn On All.

e To turn on email messages for
only one schedule manager, click
Turn On.

e To turn off email messages for
one schedule manager, click
Turn Off.
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To remove all listed schedule
managers, click Remove All.

To add a new schedule manager
(admin), click New.

To remove a single schedule
manger (admin), click Remove.

Note: You cannot remove
yourself as a schedule manager.
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