
 

Welcome View – My Competency Menu 
Assessments Colorbar 
 
This reference guide provides an overview of the My Competency submenu Assessments colorbar within StaffReady. The following process 
steps and instructional information are provided within this document: 

o Review Assessment Task Attempts 
o Review Assessment Document Details 

o Print Assessments List 
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1 | Review Assessment Task Attempts 

Review Assessment Task Attempts 

1. Select the Welcome View within 

the Home option of the Product 

menu. 

 

 

2. Select My Competency submenu. 

 

 

3.  Adjust date values for viewing 

Tasks to Complete. 
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4.  Click to open the Assessments 

colorbar. 

 

 

 

5. Use serch filters to locate specific 

assessments. 

 

 

 

 

6. Click Attempt(s). 

 

 

 

 

7. Click Review Results. 
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6. Click Review Exam. 
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2 | Review Assessment Document Details 

Review Assessment Document Details 

1. Click on the Document. 
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3 | Print Assessments List 

Print Assessments List 

1. Click Export. 

 

 

 

 

 

 

 

 

 

2. Click Print, which will open an 

additional tab in a print preview 

format. 
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3 | Print Assessments List 

Print Assessments List 

1. Click Print. 

 

 

 

Note: This will send the print job to 

your local print manager. 

 

 

 

 

 

 

 

 

 


