(+) StaffReady

Welcome View
Settings Menu

This reference guide provides an overview of the Settings Menu within StaffReady. The following process steps and instructional
information are provided within this document:

o Access Settings Menu o Add/Update Electronic Signature
o Change Password
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1 | Access Settings Menu

Access Settings Menu
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2. Click Settings.
Angela Reed 'ﬁ

Ready ©2017 StaffReady. All rights reserved.



2 | Change Password
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Change Password

1. Select Change Password side
menu.

2. Enter Old Password.

3. Enter New Password.

4. Enter Confirm New Password.

5. Click Save Changes.
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3 | Add/Update Electronic Signature

Add Electronic Signature

1. Select Change Signature side
menu.
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2. Enter New PIN (minimum 5
digits in length).

3. Enter Confirm PIN (minimum 5
digits in length).

4. Select New Signature Image.

5. Click Save Changes.

() StaffReady

Change Signature
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