(4] StaffReady

Calendar View
My Tasks to Complete

This reference guide provides an overview of the My Tasks to Complete minibar within StaffReady. The following process steps and
instructional information are provided within this document:
o Completing Tasks o View Past Due Tasks
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1 | Completing Tasks

Completing Tasks

1. Click Tasks.
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2. Click Take Exam.

3. Complete Task.
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Tasks

Document

Monitoring Test Results
Record Review
Performance of Maintenance

Problem Solving

Direct Observation PTake Exam
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= Direct Observation Exam Progress:
El it 0
# Supervisor Sign Off 0% Question 1
AE 0 © | Before testing, ensures specimen is properly identified with appropriate labeling.
Passing Score:
Ca
Comments
Question 2
handling, processing and testing.
Document Type © | Before testing, verifies s N correct tube or container.
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2 | Viewing Past Due Tasks

Viewing Past Due Tasks

1. Click View All Tasks.
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2. Click Red slice within Tasks to
Complete pie chart.

e Overdue tasks will display
witihn the Tasks to Complete
colorbar.
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