Ready

Setup View — Employee Color Bar
Reset Employee’s Password

This reference guide provides a process overview of how to Reset Employee’s Password within the Employee Color Bar in the StaffReady Scheduling
Module. The following process steps and instructional information are provided within this document:

e Reset an employee password
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Add/Edit New Employee Email Address
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Add New Employee Email’Address

1. Click the Employees color

bar.

2. Click on Employee’s
Name.

Edit Employee Profile
window displays.

3. Inthe Password box,
type Password.

4. Click Save Changes.
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