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DocumentReady - Welcome View
Revision Tasks Color Bar

This reference guide provides a comprehensive overview of the Revision Tasks color bar used from the Welcome View tab within the
DocumentReady module. The following process steps and instructional information are provided in this document:

¢ Steps to Complete a Review or Final Review Task
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1 | Steps to Complete Review or Final Review Tasks
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Completing a Revision Task:fo i ocument; continued

Review For Document 'Auto-Sed ESR Procedure'

Document Name
Auto-Sed ESR Procedure (HE.SOP.001)

Target Publish Date ®

: Review Fnd Date ©
[not set] I El—l— ggc_iggg-

Item to Review

’15‘ Download the document that is to be reviewed in this

revision cycle.
Auto-Sed ESR Procedure.doc

Revision Instructions (Open in new window )

Different model of the same instrument. Several sections will need revision.
Here's a sample of the Summary statement. | want it to sound something like this.

The micro-flow cell captures the critical kinetics of Red Blood Cells in a highly controlled testing

environment. Utilizing a very small sample - 100 microliters - the instruiment captures the impact of the most
critical phase of the early-phase in the phenomenon of RBC sedimentation, the so-called Rouleaux formation,
to produce ESR results that are unaffected by the variables commonly associated with traditional ESR testing,
such as mixing of the sample and temperature.
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Completing a Revision Task for aiReview Document; continued

Review For Document 'Auto-Sed ESR Procedure' X
Review Overview Complete Options

Document Name
Auto-Sed ESR Procedure (HE.SOP.001)

Revision Assignee Role. _Status Comment. Attachment
1 Barbara Dodd Owner Complete i view Download
1.1 Jana Massey Reviewer Reviewer Removed no comment [not set]

1.2 Megan Gross Reviewer Reviewer Removed no comment [not set]

1.3 Barbara Dodd Reviewer Started no comment [not set]

1.4 Lester Schwartz Reviewer Complete With Minor Changes view Download
1.5 Arturo Brewer Reviewer Assigned no comment [not set]

O S t a FF R ea d y ©2020 StaffReady. All rights reserved.



Page 5 of 8

Completing a Revision Task for aiReview Document; continued

Review For Document 'Auto-Sed ESR Procedure' X

Item to Review Add Attachment

- '_h, Add Supporting Attachments for your review.
i f [not set] Attach &

’_b' Download the document that is to be reviewed in

: ‘ this revision cycle.
: Auto-Sed ESR Procedure.doc ’

........

Add Review Notes

"&SaveHﬁ‘P’HTTvHBv]‘g‘?"

.
i
B
it
lil
il
3
Il

o S t a FF R ea d y ©2020 StaffReady. All rights reserved.



Page 6 of 8

Completing a Revision Task for aiReview Document; continued

Review For Document 'Auto-Sed ESR Procedure' X

Item to Review Add Attachment
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Completing ajRevision Task for a Review Document, continued

14. Click the Complete Options
tab to select the final document
review action.

15. Choose one of the following
review options:

* No Changes Requested
* Minor Changes Requested
* Major Changes Requested

* Abort Review Cycle: End
Review for ALL Reviewers

*Note: The Abort Review
Cycle: End Review for ALL
Reviewers option will
immediately end the
review cycle for all
Reviewers and send it back
to the Document Owner
for next steps.

15. Click the Finish Review
button to complete the Revision
Task. The information will be
sent back to the Document
Owner for review.

() StaffReady

Review For Document 'Auto-Sed ESR Procedure'

Document Name
Auto-Sed ESR Procedure (HE.SOP.001)

Choosing any of the options below will end this review. Any comments or file uploads should be added before continuing.
"0 No Changes Requested Abort Review Cycle: End Review for ALL Reviewers
Minor Changes Requested
Major Changes Requested

Finish Review ‘

Which Review Option Do | Choose?

No Changes Requested:
- No updates or changes were identified. The Document is ready to be published.

Minor Changes Requested:
- The Document is mostly accurate, but requires minimal updates before it can be

published.

Major Changes Requested:
- The Document requires significant updates to its content before it can be published.
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Visit Our Training Center

Additional Information Abeut'DeciimentReady

To learn more about the

DocumentReady module,

please review the following ® S t a F F Re a dy
documents in the Training

Media Center.

For assistance with the

Revision Tasks color bar or DocumentReady Overview & Key Concepts PDF Document
other StaffReady Adding New Documents PDF Document
DocumentReady features,
Document Status Color Bar PDF Document

please contact our Customer
Support team: Revision Tasks Color Bar PDF Document

Acknowledgment List Color Bar PDF Document
6am-5pm PST : Acknowledgment Tasks Color Bar PDF Document
Monday thru Friday — -
Phone: 1.877.229.5230 Revision History Color Bar PDF Document
Online Support Form Reviewers Color Bar PDF Document
=5 Click the Need Help? box in Final Reviewers Color Bar PDF Document

StaffReady to access our online
Chat feature!

StaffReady
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https://mwstraining.maplewoodsoftware.com/guides/mws/finalreviewerscolorbar.pdf
https://mwstraining.maplewoodsoftware.com/guides/mws/reviewerscolorbar.pdf
https://mwstraining.maplewoodsoftware.com/guides/mws/revisionhistorycolorbar.pdf
https://mwstraining.maplewoodsoftware.com/guides/mws/acknowledgmenttaskscb.pdf
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https://mwstraining.maplewoodsoftware.com/guides/mws/documentstatuscb.pdf
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https://staffready.com/customer-support
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