Ready"

Reports Tab
Schedule Reports Minibar

This reference guide provides an overview of the Schedule Reports Minibar within the Reports tab of ScheduleReady 4.5. The following
process steps and instructional information are provided within this document:

Change schedule displayed Print PDF schedule
Change date range displayed Export schedule to Excel
Change type of schedule displayed
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Ready
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New! Customer News/Updates

|Reports El Report: |Tag Report - HTML
Corin e Central Lab: 2013 09/05 | 09/06 | 09/07 | 09/08 | 09/09 | 0940 | 091 | 0912 | 0913 | 09M4 | 09M5 | 0916 | 09M7 | 0918
Employee Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed
James Gardner _ MANZ | MANZ | MANZ | MAN2 | HEME1 MANZ | MANZ | MAN2
Feedback & | Help Elizabeth Bruch SER | SER SER | SER | SER | SER | SER BBam | SER | SER
Schedule® Jim Rodgers TITER | HEMET AUTO | AUTO | CHEM1 TITER | AUTO | AUTO AUTO
T LAl =] Joe Fox TC CHEMZ | MANT | MANA FLOAT1[FLOAT1| AUTO | AUTO | BBam
Date Range® Allison McAlister HEME1 FLOAT1| BB2 |CHEMZ2| BB2 |HEMET| MAN2 SURG TITER
09/05/2013 BZ09/18/2013 5} Jaime Glover MANT | MANA HEME1 JHEME1 J CHEMZ | SURG | SURG BBam BB2
Dennis Alverez MICRO| HEP | TITER | MICRO| HEP | TC | TITER | MICRO CHEMZ | MANT | MAN1
@ Schedule by Employee
Jack Wegner SURG | SURG TITER | SURG | SURG |CHEM2 | BBam HEME1 | HEME1
) Schedule by Location -
) Maggie Bouchard AUTO | MICRO| AUTO | AUTO MICRO | TITER | AUTO HEP | FLOAT1|FLOAT1
@ Schedule by Shift —
Vicki Donovan M4 M4 M4 M4 M4 M4 M4
) Schedule by Time Joseph Gonzalez BBam |CHEM2| SER BBam | AUTO | AUTO FLOAT1 CHEM2 CHEM1
© schedule with Notes Brian Curtis MAN2 | TITER | MICRO FLOAT1 [FLOAT1 CHEM1 | MANA TC | CHEM1| MICRO
Refresh Report Mary Taylor BBam |FLOAT1| SER TITER | BBam | MAN1 SER | SURG | TC
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Change Schedule Displayed

Change 'SchedulelDisplayed

o Select the Schedule menu.

o s
.
(O ScheduleReady
MNew! Customer News/Updates
A A A )

Repons <] | "evort [TeaReport e =]
CentralLab: 2013 | 02/05 | oei06 | 0007 | osios [ 0oi0e | oo | st | oerz [ 0913 [ oema | oes | oens [ 097 [ oons
Employee Thu Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed
Schedule Reports James Gardner MANZ | MANZ | MANZ | MANZ | HEME1 MANZ | MANZ | MANZ
Feedback © | Help 7 Elizabeth Bruch SER | SER SER | SER | SER | SER | SER BBam | SER | SER
Schedule* Jim Rodgers TITER |HEMET AUTO | AUTO | CcHEM1 TITER | AUTO | AUTO AUTO
[Central Leb =] TC CHEMZ2| MANT | mANA FLOAT1[FLOAT1| AUTO | AUTO | BBam
Date Range* Allison McAlister HEME1 FLOAT1| BB2 [cHEM2| BB2 |HEME1| mManz SURG TITER
[osr052013 | Fl[oerterzons | 151 Jaime Glover MANT | MAN1 HemE1 [Hemet | chemz] surs | sure BBam | BB2
® Schedule by Employe Dennis Alverez mcro | HEP | TITER [micRo| HEP | TC | TITER | MICRO CHEMZ | MANT | MANA
Jack Wegner SURG | SURG TITER | SURG | SURG | CHEM2 | BBam HEME1 | HEME1
@ Schedule by Location
Maggie Bouchard AUTO [mMicRO | AUTO | AUTO MICRO | TITER | AUTO HEP | FLOAT1|FLOATA
© schedule by Shif Vicki Donovan Ne | omna | ome | onda | oma | oma N4
© schedule by Time Joseph Gonralez BBam |CHEMZ| SER BBam | AUTO | AUTO FLOAT1 CHEM2
© schedule with Notes Brian Curtis MANZ | TITER | MICRO FLOAT1 |FLOAT1 CHEM1 | MAN1 TC | CHEM1
Refresh Report Mary Taylor BEam |FLOAT1| SER TITER | BBam | MAN1 SER | SURG | TC

e Click the schedule you wish to

. Schedule Reports ()
VIEW.
Feedback ™ | Help ¢
Schedule*
Central Lab -
Central Lab

Core Lab
General Lab
Technician(L}

TITCUOTE Oy TPy e

@ Schedule by Location
© Schedule by Shift

@ Schedule by Time
© schedule with Notes
Refresh Report

Q Staff Ready ©2013 Maplewood Software. All rights reserved.
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Change Date Range Displayed

Change Date Range Displayed

« Select the [ icon and choose

the beginning date and ending
you would like displayed.

Schedule Reports

Feedback & | Help 7

Schedule”

|Centra| Lab |ZI
Date Range*

0%/05/2013 | Gl09nerz013 | (5]
@ Schedule by [x]

© Schedule by | < September 2013 > |
) Schedule by SuMoTuWeTh Fr Sa

© Scheduley{ |12 345
@ Schedulewi |8 9/1011
Refresh Report

e Select the Refresh Report link.

Schedule Reports

Feedback & | Help *

Schedule*
ICentraI Lab El
Date Range®
09052013 | [F[09r18r2013 | &

@ Schedule by Employee

© schedule by Location
@ schedule by Shift
@ schedule by Time
@ schedule with Notes

Refresh Report

Q StaffReadyv ©2013 Maplewood Software. All rights reserved.
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Change Type of Schedule Displayed

Changellypeof:SchedulelDisplayed

 Selct the radio button for the
schedule type you would like to
display.

Schedule Reports

Schedule*
ICentraI Lab El
Date Range®

09052013 | [F[09r18r2013 | &

@ Schedule by Employee
- © schedule by Location
@ schedule by Shift

@ schedule by Time

@ schedule with Motes
Refresh Report

@ St affRe a dyK ©2013 Maplewood Software. All rights reserved.
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Print PDF Schedule

Print PDESchedule

» Select the Report menu.

e Select the PDF schedule report
you would like to print.

e Click the Download PDF link.
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MNew! Customer News/Updates

| Fepaits |z| Report: ITag Report - HTML
el Central Lab: 2013 | 08/05 | oei06 | veo7 | osioe [ osioe | ceno | oer1 | oerz [ oo | ooma [ oes [ osne [ 097 [ oens
Employee Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed
James Gardner MANZ | MANZ2 | MANZ | MAN2 | HEME1 MANZ | MANZ | MANZ
Feedback S | Help ‘ Elizabeth Bruch SER | SER SER | SER | SER | SER | SER BBam | SER | SER
Schedule* Jim Rodgers TITER |HEME1 AUTO | AUTO | CHEM1 TITER | AUTO | AUTO AUTO
[Central Lab =] Joe Fox TC CHEMZ | MAM1 | MAN1 FLOAT1 [FLOAT1| AUTO | AUTO | BBam
Date Range* Allison McAlister HEME1 FLOAT1| BB2 |CHEM2| BB2 |HEMET| MAN2 SURG TITER
losiosz013 | losrterzons B Jaime Glover MANT | MANA HEWE1 JHEME | cHEMZ | sURG | sure BBam | BB2
Dennis Alverez MICRO | HEP | TITER | MICRO| HEP | TC | TITER | MICRO CHEMZ | MANT | MAN1
@ Schedule by Employes
Jack Wegner SURG | SURG TITER | SURG | SURG |CHEM2 | BBam HEME1 | HEME1
&) Schedule by Location
Maggie Bouchard AUTO |MICRO | AUTO | AUTO MICRO | TITER | AUTO HEP |FLOAT1|FLOAT1
) Seneaule by Shif Vicki Donovan N | N | N& | N4 | N4 | N4 N4
& Bchedule by Time Joseph Gonralez BBam |CHEMZ| SER BBam | AUTO | AUTO FLOAT1 |CHEM2 |CHEM1
© schedule with Notes Brian Curtis MANZ | TITER | MICRO FLOAT1 |FLOAT1 CHEM1 | MAN1 TC [ CHEM1| MICRO
Refresh Report Mary Taylor BEam |FLOAT1| SER TITER | BBam | MAN1 SER | SURG | TC

Report: | Tag Report - HTWL

Full Report - HTWL
Tag Report - POF (portrait
Tag Report - POF (landscape)
Full Report - PDF {portrait)
Elizabel Tag Report - Excel

James

Report: |Tag Report - PDF (portrait) El

¥ Download PDFﬁ

©2013 Maplewood Software. All rights reserved.



Print PDF Schedule

Print PDESchedule

» Select the Report menu.

e Select the Tag Report - Excel
schedule report option.

e Click the Download Excel
Spreadsheet link.
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Report: ITag Report - HTML
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MNew! Customer News/Updates

|Rep0ns |z|
el Central Lab: 2013 | 09/05 | 09/06 \ 09/07 | 09/08 | 09/08 | 09/10 | 09/11 | 09M2 | 0913 | 09M4 | 0915 | 0916 | 09M7 | 0918
Employee Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed
James Gardner MANZ | MANZ2 | MANZ | MAN2 | HEME1 MANZ | MANZ | MANZ
Feedback & | Help ‘ Elizabeth Bruch SER | SER SER | SER | SER | SER | SER BBam | SER | SER
Schedule* Jim Rodgers TITER |HEME1 AUTO | AUTO | CHEM1 TITER | AUTO | AUTO AUTO
[Central Lab =] Joe Fox TC CHEMZ | MAM1 | MAN1 FLOAT1 [FLOAT1| AUTO | AUTO | BBam
Date Range* Allison McAlister HEME1 FLOAT1| BB2 |CHEM2| BB2 |HEMET| MAN2 SURG TITER
[osi0ai2013 | & |oortaiz013 | Jaime Glover MANT | MANA HEWE1 JHEME | cHEMZ | sURG | sure BBam | BB2
Dennis Alverez MICRO | HEP | TITER | MICRO| HEP | TC | TITER | MICRO CHEMZ | MANT | MAN1
@ Schedule by Employes
Jack Wegner SURG | SURG TITER | SURG | SURG |CHEM2 | BBam HEME1 | HEME1
&) Schedule by Location
N Maggie Bouchard AUTO |MICRO | AUTO | AUTO MICRO | TITER | AUTO HEP |FLOAT1|FLOAT1
© Schedule by Shift Vicki Donovan N4 | N4 | N4 | N4 N N4 N4
& Bchedule by Time Joseph Gonzaler BBam |CHEMZ| SER BBam | AUTO | AUTO FLOAT1 CHEM2 CHEM1
© schedule with Notes Brian Curtis MANZ | TITER | MICRO FLOAT1 |FLOAT1 CHEM1 | MAN1 TC [ CHEM1| MICRO
Refresh Report Mary Taylor BEam |FLOAT1| SER TITER | BBam | MAN1 SER | SURG | TC

James

Elizabe

Report: | Tag Report - HTML

Full Report - HTIML
Tag Report - PDF (portrait)

Tag Report - PDF (landscape)
Full Report - PDOF (pojtrait)

Report: | Tag Report - Excel

Download Excel Spreadsheet
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