Ready

Employee View — Competency Module
Skillsets colorbar

This reference guide provides an overview and process steps for the Skillsets colorbar within the Employee view. The following process
steps and instructional information are provided within this document:

o Add Employee to Skillset o Change Skillset Start Date

o Remove Employee from Skillsets
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Add Employee to Skillset

1. Within Employees view, select
employee to edit.

2. Click to open Employee
Skillsets colorbar

Ready

£+ StaffReady

| Search Employees

Frank Wallace

A Frank Wallace

Go

—

v] X Frank Wallace

Employee

Employee Skillsets

Assessments

©2014 StaffReady. All rights reserved.



Page 3 of 8

+/  Employee Skillsets

Add Skillset -

Filter | [Filter Skillset | x 0]
No Results Found
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Add Skillset X

Current Selection: Bl Skillsets (Root) 2 & [No Selection]

4. Click Select Skillset Click a skillset

= @ SMMHC- Core Lab
= CORE: AP Support Select Skillset
=l CORE: Chemistry
& Cobas (C) Select Skillset
& Cobas (CORE) Select Skillset
& DxC-800(C) Select Skillset

& DXC-800 (CORE) |:> ect Skillset

& Gram Stain (CORE) Select Skillset

& HPV (CORE) Select Skillset
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2 | Remove Employee from Skillset

Remove Employee from Skillset

1. Within Employees view, select
employee to edit.
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3. Click Remove on the Skillset Employee Skillsets =

row to remove an individual Feedback© Help® Audit

Skillset or select Remove All to Add Skillset || Change All Start Dates

remove an employee from all
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3 | Change Skillset Start Date

Change Skillset Start Date

1. Within Employees view, select
employee to edit.
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+/  Employee Skillsets —

<@

Feedback © Help® Audit

3. Click skillset start date

| Add Skillset ” Change All Start Dates

Showing 1 to 12 of 55

4 Skillset + Skillset Start Date + Status +Type % Assessment Period Remove All
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Ab Scr.-Tube/Man (PCMC)  04/16/1977 ! CLIA Annual
ABO/Rh-Tube/Man (PCMC) 04/16/1977 Publish CLIA Annual
Access 2 (PCMCQC) 04/16/1977 Publish CLIA Annual
Advanced Osm. (PCMC) 4/16/1977 Publish CLIA Annual
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Skillset Start Date b 4

Initial Six Months One Year
4. Edit Skillset Start Date _E _A _E
Mot Issued Mot [ssued Mot Issued

Skillset Start Date*
5. Click Save Changes |:>05;[:-9;2m 3 7

Setto Today Setto Hire Date

Issue new hire training

)Save Changes Close
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