{+) StaffReady

Setup View — Browse Skillsets Perspective
Skillset Managers Colorbar

This reference guide provides an overview of the setup process for the Skillset Managers colorbar within StaffReady. The following process
steps and instructional information are provided within this document:

o Add New Skillset Manager o Adjust Skillset Manager Email Settings

o Remove Skillset Manager
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1 | Add New Skillset Manager
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Add New Skillset Manager

1. Select Browse Skillsets
perspective.

2. Select a Skillset.

4. Click New.

Ready

£ StaffReady

I\
_I)Browse Skillzets

v] &= Advia

SEARCH

L3

o Setup

+” @@ Central Processmg
=" @ Chemustry
Advia
ANA/UB

Architect

.

i
¥
Centaur
Cobaz

bODDD

TPy

@ Core Lab Departments

Skillset

Skillset Employees

Requirements

\:ig Skillset Managers

3. Open Skillset Managers colorbar.
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5. Begin typing the employee name New Skillset HH"EHET

within the Manager field.
Manager®
6. Select the employee name from Vicki
the auto-complete below the |:_J1> icki Donovan
Manager field.
New Skillset Manager
Manager®
7. Click Save Changes. Vicki Donovan
|:::>Eax-'e Changes
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2 | Remove Skillset Manager

Remove Skillset IVlanager

1. Select Browse Skillsets

perspective. * StaFFRe ady SEARCH

ﬂﬁ Setup
| >BFD'-I'.-'SE Skillsets ¥ | = AdVla
V
=" @ Core Lab Departments Skillset
+” @@ Central Processmg
=" @ Chemustry
Advia )
¥ 2 s s Skillset Employees
. " S Architect
2. Select a Skillset. T e o
& Centaur
H- & Cobas Requirements
+ i-:- P
:i& Skillset Managers
. Feedback Help Audit
3. Open Skillset Managers colorbar.
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4. Click Remove. Vicki Donovan  Adjust Email Settings vickid @staffready.com Medical Center \1::> Remove
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3 | Adjust Skillset Manager Email Settings
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Adjust Skillset IVlanager Email'Sett

1. Select Browse Skillsets
perspective.

2. Select a Skillset.

3. Open Skillset Managers colorbar.

4. Click Adjust Email Settings.
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5. Click Turn Off to deactivate a
Skillset Manager email setting.
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Skillset Manager Email Settings b 4

Manager: Barbara Dodd
Skillset: Advia
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