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Setup View – Job Description Color Bar 
Sort Job Descriptions 
 
This reference guide provides a process overview of how to Sort Job Descriptions within the Job Description Color Bar in the StaffReady Scheduling 
Module. The following process steps and instructional information are provided within this document: 
 

 Sort job descriptions 
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Sort Job Descriptions 

Sort Job Descriptions 

1. Click Job Description color 
bar.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
2. In the row of the job 

description you wish to 

reorder, drag the  icon 
to the new position. 
 

 

 
 

 

 

 

 

 

 
 

 

 

 

 

 

 


