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Setup View — Job Description Color Bar
Sort Job Descriptions

This reference guide provides a process overview of how to Sort Job Descriptions within the Job Description Color Bar in the StaffReady Scheduling
Module. The following process steps and instructional information are provided within this document:

e Sort job descriptions
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Order Job Description Id Assignments Employees Enforce Rotation New
search | [Q All Employees *|[all 7]
1 Chemistry - Evening 5 assignmentis) 27 employes(s) Turned On Discontinue
2 Blo }an S assignmentis) 18 employes(s) Turned On Discontinue
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Sort Job Descriptions

SortJob'Descriptions

1. Click Job Description color

bar. view: B wanage [l ER veparment
Q© 5East
~/ Name ot ‘
+ Job Descriptions s =
Feedback©  Help®  Auditlz)
Order Job Description Id Assignments Employees Enforce Rotation New
\ Search | Q, Search Id All Employees v Al v Active Only_*
= 1 ~2 5 assignment(s 4 employee(s] Off Discontinue
= 2 3M Pharmacy 5 assignment(s| 4 employee(s! off Discontinue
= 3 i} 5 assignment(s) 4 employee(s) Off Discontinue
= 4 D2 5 assignment(s) 4 emploves(s) off Distontinug
+ Job Descriptions
2. Inthe row of the job
A . Order Job Description Id
description you wish to P
reorder, drag the — icon | searcn || Clear | [Q Search Id
to the new position. — = 1 2
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