
 ©2014 StaffReady. All rights reserved. 

 

Scheduling Perspective – Manage View 
View Submenu 
 
 

This reference guide provides an overview of each mode from the View submenu within Manage View in the StaffReady Scheduling 
Module. The following process steps and instructional information are provided within this document: 
    

 

 Time 

 Hours 

 Location 

 Overtime 

 Availability 

 Errors 

 Notes 

 Select Multiple View Modes
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Time 

Overview of the Time View 

 To display the starting and 
ending times for each 
scheduled shift assignment, 
under View, select the Time 
check box. 

 

 



 ©2014 StaffReady. All rights reserved. 

Hours 

Overview of the Hours View 

 To display the duration of 
hours for each scheduled 
shift assignment, as well as 
total number of hours an 
employee is schedule per 
week under View, select 
the Hours check box. 
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Location View 

Overview of the Location View 

 To display location for each 
scheduled shift assignment, 
under View, select the 
Location check box. 
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Overtime View 

Overview of the Overtime View 

 To display the which 
employees will accrue 
overtime for each 
scheduled shift assignment, 
under View, select the 
Overtime check box. 
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Availability View 

Overview of the Availability View 

 To display the availabilty 
range for each employee on 
the days shown on the 
calander, under View, 
select the Availability check 
box. 
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Notes View 

Overview of the Notes View 

 To display the notes that 
were made for each 
scheduled shift assignment, 
under View, select the 
Notes check box. 
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Errors View 

Overview of the Errors View 

 To display the the error 
status of each scheduled 
shift assignment, under 
View, select the Errors 
check box. 

 

 To display information about 
an error, move the pointer 
over the error of interest. 

 

  = No Error 
 

  = Minor error occurred 
 

  = Significant error 
occurred 

 

 

 

 

 
 

 

 

 


